E-mail Communication at St. Bernard School
2009-2010 School Year

Where to find us: Go to the St. Bernard School website (www.sbs-enfield.com) and select the Teachers/Staff
page from the menu on the left. The screen will look like this:
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To e-mail your child’s teacher: Click on the blue envelope (PX]) to the right of his/her name. This will
automatically open up an e-mail through your computer’s e-mail program, with the teacher’s e-mail address
already in the “To:” section. Write your e-mail and send it. The teachers will respond in a timely manner.

IMPORTANT: Please do NOT use e-mail for things that require immediate attention (such as changing the way
your child is going home at the end of the day.) The teachers spend their entire day actively teaching your children
and only check their e-mail accounts before and after school.
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parent use. This is how teachers log in to access their school e-mail accounts, which are hosted by our website.

Also, please note that the colorful envelope ( ) above and below the Teachers and Staff chart is not for



